General Manager Job Description

2026 General Manager Job Description

Exempt - Highly

JOB TITLE General Manager FLSA STATUS Compensated Employee
(subject to compensation
and duties requirements)

DEPARTMENT Administration POSITION TYPE Full-Time Chief Executive
Main Office / District Service Board of Directors through the

LOCATION Area REPORTS TO Board Chairperson

DIRECTLY SUPERVISES Department Managers EXECUTIVE OVERSIGHT All District Staff

APPROVED BY DATE

Position Summary

The General Manager is the chief executive and supervising officer of the Upper Big Blue Natural Resources District.
The General Manager is hired by majority vote of the Board of Directors and, under the Board's direction, is responsible
for the day-to-day management and administration of the District. The General Manager carries out Board-approved
policies, programs, regulations, budgets, and decisions; manages District operations within delegated authority; and
performs duties assigned by law, Board action, District policy, and any Board-approved employment agreement. The
Board retains all authority reserved to it by law or District policy.

Nebraska Natural Resources District Purposes and Powers. Neb. Rev. Stat. §§ 2-3229 through 2-3243 describe the
purposes of natural resources districts and the powers and authorities used to carry out District programs and
administration. These statutes should be read together with Neb. Rev. Stat. § 2-3202, Neb. Rev. Stat. § 2-3219, District
policies, Board action, and legal counsel guidance when defining the General Manager's executive responsibilities and
the Board's retained authority.

Essential Duties and Responsibilities

Board Governance and Administration

e Carry out Board directives and administer adopted policies, programs, regulations, budgets, and lawful decisions.

e Provide the Board and its committees with timely and accurate information, analysis, recommendations, and notice
of significant risks needed for informed decisions.

e Serve as the primary administrative liaison between the Board and District staff and coordinate with legal counsel,
auditors, consultants, governmental entities, and other partners.

e  Operate within authority delegated by the Board and seek Board direction or approval when a matter exceeds that
authority or is reserved to the Board.

e Support meeting, notice, agenda, minutes, and public-records administration in coordination with the Board
Secretary, Office Manager, legal counsel, and records custodian.



Financial Management

Direct preparation of department, fund, and consolidated budgets for Board review and adoption.

Oversee revenues, expenditures, investments, purchasing, contracting, grants, cost-share programs, and audit
coordination within Board-approved budgets, policies, and delegated limits.

Maintain appropriate internal controls and segregation of duties in coordination with the Treasurer, Office Manager,
accounting firm, auditors, and Board.

Provide long-range financial planning and promptly report significant financial, audit, or control concerns to the
Board.

Personnel and Organizational Leadership

Recommend staffing levels, positions, organizational structure, and succession needs to the Board.

Hire, supervise, evaluate, develop, discipline, and discharge District employees in accordance with Board-authorized
positions, District Personnel Policies, applicable law, and any authority reserved to the Board.

Administer staff compensation and benefits within Board-approved budgets, salary structures, policies, and
delegated authority.

Directly supervise department managers, provide executive oversight of all District staff, and promote coordination,
accountability, professionalism, and workplace safety.

Oversee the handling of employee complaints, performance concerns, workplace investigations, and corrective
action, with legal counsel involved when appropriate.

Programs, Projects, and Regulatory Administration

Provide executive oversight of District programs involving water resources, agriculture, conservation, flood control,
land treatment, forestry, parks, public education, and other Board-authorized activities.

Coordinate development and administration of projects, programs, regulations, interlocal agreements, grants, and
partnerships consistent with law, Board policy, and delegated authority.

Oversee planning, engineering coordination, land-rights work, construction, inspection, operation, maintenance, and
closeout activities through qualified staff, consultants, and contractors.

Administer District regulations and enforcement processes in a fair, consistent, and documented manner.

Public and Intergovernmental Relations

Represent the District professionally before landowners, taxpayers, producers, municipalities, counties, schools,
agencies, elected officials, associations, media, and the public.

Communicate clearly regarding District activities, budgets, policies, regulations, projects, and programs, including
complex or controversial matters.

Build productive working relationships while respecting the Board's role as the District's policymaking body and any
limits on who may speak for or commit the District.

Compliance, Records, Risk, and Safety

Oversee reasonable administrative systems intended to support compliance with applicable employment, safety,
public-meetings, public-records, procurement, financial, grant, environmental, and civil-rights requirements.
Promptly notify the Board Chairperson and, when appropriate, District legal counsel of significant legal, financial,
safety, ethical, operational, or reputational concerns.

Protect attorney-client privileged information and other nonpublic information as required or permitted by law and
District policy, while supporting lawful access to public records.

Oversee workplace safety, emergency planning, vehicle and equipment safety, insurance coordination, claims
administration, and follow-up.

Supervisory Responsibilities

The General Manager directly supervises department managers and provides executive oversight of all District staff.
Supervisory responsibilities include workforce planning, recruitment, selection, onboarding, training, work assignment,
performance management, compensation administration within Board-approved limits, employee relations, discipline,
and discharge, subject to applicable law, District policy, Board-authorized positions, and authority reserved to the Board.



Minimum Qualifications

e Bachelor's degree in public administration, business administration, agriculture, natural resources, engineering,
water resources, environmental science, public policy, or a closely related field; or an equivalent combination of
education, training, and progressively responsible experience that provides the required knowledge, skills, and
abilities.

o Ten years of progressively responsible experience in natural resources, water resources, public administration,
executive management, engineering or project administration, or a closely related field.

o Atleast six years of supervisory or executive leadership experience that included responsibility for staff, budgets,
policy implementation, and organizational accountability.

o Demonstrated experience with budgeting, fiscal stewardship, personnel management, governing-board relations,
and complex organizational decision-making.

Preferred Qualifications

o Experience with Nebraska natural resources districts, water management, agriculture, conservation, public-sector
regulation, grants, capital projects, or intergovernmental partnerships.

o Experience working directly with an elected or appointed governing board and communicating in public meetings.

¢ Relevant graduate education, professional certification, or continuing education in public administration, natural
resources, engineering, finance, human resources, leadership, or a related field.

Knowledge, Skills, and Abilities

e Ability to lead a multi-department public organization with sound judgment, integrity, accountability, and respect for
the public process.

e Ability to interpret and apply statutes, regulations, policies, contracts, budgets, financial statements, technical
reports, project documents, and Board directives, with assistance from counsel and technical professionals when
appropriate.

e Ability to prepare and administer budgets, evaluate financial information, oversee controls, and make fiscally
responsible recommendations.

o Ability to communicate clearly in writing, in meetings, and before public audiences, including on complex or
controversial matters.

e Ability to build effective working relationships, manage conflict, respond to complaints, make difficult decisions, and
remain composed under pressure.

e Ability to use standard office, financial-review, records, and communication technology used in a professional office
environment.

Travel and Driving

Regular travel to District facilities, project sites, meetings, hearings, and events is required. When operation of a motor
vehicle is necessary to perform assigned duties, the employee must possess or timely obtain a valid driver's license and
meet the District's objective vehicle-insurance requirements, with reasonable accommodation considered as required by
law.

Physical Demands and Work Environment

The position is performed primarily in an office, public-meeting, and professional communication environment, with
periodic travel and observation of District facilities, outdoor locations, and project or construction sites. The employee
must be able to communicate effectively; review written, electronic, financial, technical, and visual information; attend
meetings of varying duration; move within office, meeting, and reasonably accessible field or project environments; and
perform the essential functions of the position with or without reasonable accommodation. Site visits may involve uneven
terrain, weather, noise, agricultural operations, equipment, and construction activity.

Work Schedule

This is a full-time executive position. Regular office hours generally apply; however, evening and early-morning Board
and committee meetings, public hearings, travel, emergency response, and work outside normal business hours are
expected when necessary to fulfill the position responsibilities.



Equal Employment Opportunity and Reasonable Accommodation

The District provides equal employment opportunities and prohibits discrimination, harassment, and retaliation in
accordance with applicable law and District policy. The District will provide reasonable accommodation to qualified
applicants and employees as required by law.

General Statement

This job description describes the general nature and level of work expected and is not an exhaustive list of every duty. It
does not create an employment contract, express or implied. Duties, reporting relationships, and job requirements may
be changed by the Board as District needs, law, policy, funding, and organizational priorities require.
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